Jewel — Reconciliations
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Write Checks
Transfer Funds
Reconcile
Reports & Graphs
Auditor

Florida Conference of SDA
Friendly SDA Church - January, 2019 Last check #700, written 1/31/19
Yolanda Acevedo. Treasurer




RECONCILIATIONS

Do we really need to do them?

Bank reconciliations help us:

dentify accounting and bank errors

Provide an explanation for bank transactions

Present Financial reports to the Board that are accurate
Provide an on-demand picture of the Financial well-being
of the church

Prepare educated budgets based on actual expenditures
ldentify and prevent fraud

Avoid administrative problems




Jewel — Reconciliations

s Jewel - Friendly SDA Church

File

Offerings  Accounting  Maintenance Help

NextStep: Start New Offering

Write Checks
Transfer Funds
Reconcile
Reports & Graphs
Auditor

Florida Conference of SDA
Friendly SDA Church - December. 2018
Yolanda Acevedo, Treasurer
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Jewel — Reconciliations

ﬁ Jewel - Friendly SDA Church

File  Offerings Accounting  Maintenance Help
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" Nextstep: Reconcile Bank Statements
Write Checks
Transfer Funds
Reconcile
Reports & Graphs
Auditor
Florida Conference of SDA

Friendly SDA Church - January. 2019 Last check #-700, written 1731719
Yolanda Acevedo. Treasurer




Bank Reconciliations

@ Bank Reconciliation Summary
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Click on and reconcile each account in this list for which you have a current bank statement

4| BBET Primary Checking

0/3AN9

Reconciled Statement
Account Through| Ending Bal| Frequency Mext Date
1 Checking 1173016 3888278 Monthly  12/31116
3 Flonda Conference Association 03731415 3378970 Monthly 04730115
2 MMA Never 0.00 Monthly  01/31119

53.968.18| Monthly

O

Close

Reconcile...

02/28M19

[or double-click the list)




ank Reconciliation Screen

m Bank Reconciliation - 11/2018

Checking Account

4 BB&T Primary Checking - 12/31/18, $55,234 |

Deposits and Interest Earned

12/3118  To comect AG duplicate entry 2/07

Checks Written and Bank Fees

-83.00

12/31118  #-698 July Bank Fees

Cé Print I

Deposit Report...
Check Report...
Balance Per Bank
iy Dals Begrring I.W General Jounal Entry... I
1172018 Ending IO'UO Previous Bank Recs I
More Deposits... |

OK

4

Cancel

Balances
Bank Ending Balance 0.00
Cleared Ending Balance 55,234.33
More Checks. ) —_—
500 Difference -565,234.33
Add Entry ¢ C o
Acct. 8 Account Name Income Espense

Memo

New Entry I

x |




Bank Reconciliation Screen

ﬁ Bank Reconciliation - 12/2018 X ‘
57
G Print OK
Deposit Report.. et
Check Report...
Checking Account Balance Per Bank = 5 =
eneral Journal Entry...
Ending Date Beginning |55,234.33
|4 BBAT Primary Checking ~ 12/31/18,$55.234 v | [01/31/19 Ending (597814 T
ad evIous bal ecs

Deposits and Interest Eamed bien Eepaee - I

12/31/18  To correct AG duplicate entry 2/07 -83.00
—101/08119  01/05/19 offering deposit 1.022.77
011519 01412419 offering deposit 1.836.97
101218419 NSF check reversal: #1118 o0n12/  -2,800.00

Balances
Bank Ending Balance 0.00
Cleared Ending Balance 55,234.33
Checks Whitten and Bank Fees More Checks... :
“12/31718 #6398 July Bank Fees 1200 ~ Difference e
12/3118  #-699 -285.00
12/3118 #1047 Faithful, Dennis and Charlotte 15.00
12/3118 #1052 Manasota Adventist Community Ser 12.00
01/09/19 #8690 Post office 30,00 Add Entry « terest ¢ C
010819 #6391 Staple's Office Supply 56.98 Acct. #  Account Name Income Expense
01709119 #6392 Sam Club Store 115.24 T - — T
01/09/19 #1046 Gilberto 285.00 [ _IZI [ [
01/15119 #8633 City of Plant City 362.58
011519 #6954 Staple’s Office Supply 1069 Memo
01715119 #6395 Sams club -21.68 [0z New Entry | ! I
011719 #-696 Sams club 1346 v




Selecting More Deposits

% Check Cleared ltems

Deposits

] Checks Written

|

Deposits and Interest Eamed

oK

. Cancel

12/31118  To conect AG duplicate entry 2/07 -83.00
01/08/13  01/05/19 offering deposit 1.022.77
0171519 01712719 offering deposit 1,836.97
01718213 NSF check reversal: #11180n12/  -2,800.00




Selecting More Checks

% Check Cleared Items X ‘

Deposits ] Checks Written ] O& x

Cancel

Checks Written and Bank Fees

12/31/18  #-698 July Bank Fees 12.00
12/31/18 #6939 -285.00
12/3118 #1047 Faithful, Dennis and Charlotte 15.00
12/3118 #1052 Manasota Adventist Community Ser 12.00
01/09/19 #8690 Post office 30.00
01/09413 #6391 Staple's Office Supply 56.98
01/08/18 #8692 Sam Club Store 115.24
01/09/13 #1046 Gilberto 285.00
0141519 #8693 City of Plant City 36258
101715419 #-694 Staple's Office Supply -10.69
011518 #8695 Sams club -21.68
01718 #6986 Sams club 13.46

011718 #6597 Camporee chosen 390.00




electing all reconciling items

?;‘ Bank Reconciliation - 11/2018 X ‘

(;t Print OK
v | X

Deposit Report...
Check Report...
Checking Account Balance Per Bank
EndngDate  Beginning [65.234.33 wl
|4 BBAT Primary Checking ~ 12/31/18, 855,234 ~|  [11/30/18 Endng 5357878 T I

Deposits and Interest Eamed Hln Henciote - |

v 12/31/18  To comect AG duplicate entry 2/07 -83.00
v 01/09/19  01/05/19 offering deposit 1.022.77
v 01715419 01212419 offering deposit 1.836.97
v 01/18/19  NSF check reversal #1118o0n12/  -2,800.00

Balances -

Bank Ending Balance 53,978.18

Cleared Ending Balance 53,978.18
Checks Written and Bank Fees More Checks... Dift _UL'ID
v 12/31/18 #5698 July Bark Fees 12,00 therence '
v 01/09/19  #-630 Post office 30.00
v 01/09/19 #6931 Staple's Office Supply 56.98
v 01/09/19 #6932 Sam Club Store 115.24
v 01/08/19 #1046 Gilberto 285.00 Add Entry = t Interest ! € Ch
v 0171519 #693  City of Plant City 36258 Lo i KecoriName . Expente
v 0115119 #694 Staple's Office Supply -10.69 = — - — i
V011519 #5695 Sams club 2168 [ JEI 2| [
v 01717119 #696 Sams club 1346
v 111719 #697 Camporee chosen 390.00 Date Memo

|02/ New Entry I | l




Reconciling Differences
~ 1dentifying the sources

. Look for bank fees on the bank statement not yet recorded in
Jewel.

2. Verify that amounts that cleared the bank match entries in Jewel.
3. Look for debit card payments that cleared the bank but were not

entered in Jewel.

. Look for automatic withdrawals reflected by the bank but not
recorded in Jewel.

. Loo

6. Loo

. Loo

k for duplicate entries in Jewel.
K for adjustments done by bank to deposits recorded in Jewel.

K for interest payments from the bank not recorded in Jewel.




Posting Reconciling Differences

If you need to post:
— Missed Debit card payments
— Missed checks
— Missed automatic payments
Use Write Checks (even electronic checks)

If you need to post:
— Reversal of duplicate entry (not a duplicate check)
Use General Journal Entry

If you need to post:
— bank fees
— Small bank adjustments or discrepancies
— Interest payments from the bank
Use Add Entry window in the Reconciliations screen




Adding a General Journal Entry

?;‘ Bank Reconciliation - 11/2018 X ‘

(;t Print OK
v | X

Deposit Report...

Check Report...

Checking Account Balance Per Bank . = T
eneral Journal Entry...
Ending Date Beginning |55.234.33

|4 BBAT Primary Checking ~ 12/31/18, 55,234 | [11/30/18 Endng 357878

Previous Bank Recs

Deposits and Interest Eamed Hln Henciote - |

v 12/31/18  To comect AG duplicate entry 2/07 -83.00
v 01/09/19  01/05/19 offering deposit 1.022.77
v 01715419 01212419 offering deposit 1.836.97
v 01/18/19  NSF check reversal #1118o0n12/  -2,800.00

Balances -

Bank Ending Balance 53,978.18

Cleared Ending Balance 53,978.18
Checks Written and Bank Fees More Checks... Dift _UL'ID
v 12/31/18 #5698 July Bark Fees 12,00 therence '
v 01/09/19  #-630 Post office 30.00
v 01/09/19 #6931 Staple's Office Supply 56.98
v 01/09/19 #6932 Sam Club Store 115.24
v 01/08/19 #1046 Gilberto 285.00 Add Entry = t Interest ! € Ch
v 0171519 #693  City of Plant City 36258 Lo i KecoriName . Expente
v 0115119 #694 Staple's Office Supply -10.69 = — - — i
V011519 #5695 Sams club 2168 [ JEI 2| [
v 01717119 #696 Sams club 1346
v 111719 #697 Camporee chosen 390.00 Date Memo

|02/ New Entry I | l




Journal Entries

s Jewel - Friendly SDA Church

File  Offerings = Accounting Maintenance Help
Make General Journal Entry... X
Make Manual Remittance... JEi—e

Void a Check... N

Write Checks...
Transfer Funds...

Reconcile Bank Statement...

Reports and Graphs...

. .
"V"

m‘h“"m&ﬂvb'?.. 3
3 .m“:‘- = . T

" nextstep: Reconcile Bank Statements

Write Checks
Transfer Funds
Reconcile
Reports & Graphs
Auditor

Florida Conference of SDA
Friendly SDA Church - January.
Yolanda Acevedo. Treasurer

Last check #-700. written 1/31/19




Journal Entries

ol
iz General Journal

OK

v | X

Cancel Edit

!

Date Memo
Transfer To/From
01731715 I Conference Funds
New Entry (F8)

¢ Deposits and Interest Eamed
" Checks Written and Bank Fees Lepet

Bank Account Income Expense w‘ Next

[4 BE&T Primary Checking sl | P Previous

Balance | 54.238.18
Account(s) Running Total
Account Income | Expense

B




Journal Entries — cont.

D
wis General Journal

N
(B ¥
S L O.K/ X
= Cancel
C. | Edit
Date Memo Lﬁ,
[01731719  [Jan Bank Fees Transfer To/From
Conference Funds
New Entry (F8)
" Deposits and Interest Eamed —
% Checks Written and Bank Fees Delote Entry
k A t
B et Income Expense “’ Next
|4 BB&T Primary Checking N [10.00 % Previous

Balance [ 54.238.18

View Reports... |

Account(s) Running Total |

Account Income | Expense
101.15 Bank Service Charge + | v 10.00




Adding a journal entry from the reconciliation screen:

[ X ‘

é Print OK
v X

Deposit Report...
Check Report...
Bank Account Balance Per Bank
[ BB&T Primary Checking EndngDate  Beginning [55.23433 MJ
Reconciled Thiough [12/3172018 oA Ending [53,368.18 Previous Bank Recs

Deposits and Interest Earned Mgre Deposis... |

v 12/31218  To comect AG duplicate entry 2/07 -83.00
v 01708119 01/05/19 offering deposit 1.022.77
v 0171519 01712419 offering deposit 1.836.97
v 0171819  NSF check reversat #1118on 12/  -2,800.00

Balances
Bank Ending Balance 53,968.18
Cleared Ending Balance 53,978.18
Checks Written and Bank Fees ~
~12/31718 B6: Difference 10.00
12/3118 #1047 Faithful, Dennis and Charlotte 15.00
v/ 12/31118 #1052 Manasota Adventist Community Ser 12.00
v 01/08/19 #6390 Post office 30.00
v 01/08/19  #691 Staple's Office Supply 56.98 Add Entry o erest ¢ C
v 01/03/19  #-692 Sam Club Store 115.24 Acct. #  Account Name Income Espense
v 01/08/19 #1046 Gilberto 285.00 = — = — ey
/011519 #693 City of Plant City 36258 | 2= | [
v/ 01715419  #-694 Staple's Office Supply -10.69
v 0171519 #695 Sams club -21.68 Date Memo
v 0111713 #8696 Sams club 13.46 [0173119 New Entry | Add I
v 0121719 #8697 Camporee chosen 39000 v




dding an entry — cont.

/o7

— L, o 3 Print
B/ iom = o, | X
P =85 A R ‘-.,\_‘ . Lo . “ Cancel
Deposit Report...
Check Report...
Bank Account Balance Per Bank = T =
eneral Journal Entry... I
|4  BB&T Primary Checking Ending Date Beginning |55,234433
01731119 )
Reconciled Through h 2/3172018 Ending |53,968.18 Previous Bank Recs |

Deposits and Interest Eamed Hgs Sere |

v 12/31/18  To comect AG duplicate entry 2/07 -83.00
v 01/09/19  01/05/19 offering deposit 1,022.77
v 01715119 01/12/19 offering deposit 1.836.97
v 01718419  NSF check reversal #1118 o0n12/  -2,800.00

Balances

Bank Ending Balance 53,968.18

Cleared Ending Balance 53,978.18
Checks Written and Bank Fees More Checks... Diff 1000

“12/3118 8699 28500 A terence '
123118 #1047 Faithful, Dennis and Charlotte 15.00

v/ 12/3118 #1052 Manasota Adventist Community Ser 12.00
v 01709419  #-690 Post office 30.00
v 01709419 #691 Staple's Office Supply 56.98 Add Entry ¢ Deposits and Interest Eamed (" Checks Wiitten and Bank Fees
v 01708419  #-692 Sam Club Store 115.24 AN Gy B Income Experts
v 01/08/19 #1046 Gilberto 285.00 i " =
v 01/15/19  #693 City of Plant City 36258 | 3 K2 |
v 01715419  #-694 Staple's Office Supply -10.69
v 01715419  #-695 Sams club -21.68 Date Memo
v/ 01717119 #8696 Sams club 13.46 IEGEN Cancel | Add Entry |

v 0121719 #-697 Camporee chosen 39000 v




dding an entry — cont.

% | X
Deposit Report... GAcH
Check Report...
Bank Account Balance Per Bank S = P
eneral Journal Entry... |
|4  BB&T Primary Checking Ending Date Beginning |55,234.33
0173119 .
Reconciled Through [12/31/2018 Ending |53,368.18 Previous Bank Recs |
Deposits and Interest Eamed Mare Deposits.. |
v 12/31/18  To comect AG duplicate entry 2/07 -83.00
v 01/09/19  01/05/19 offering deposit 1.022.77
v 01215419 01412419 offering deposit 1.836.97
v 01/18/19  NSF check reversal #1118 on12/  -2.800.00
Balances
Bank Ending Balance 53,968.18
Cleared Ending Balance 53,978.18
Checks Written and Bank Fees More Checks... Diffacsics 1000
112/31118 #8699 -285.00 A ’
12/3118 #1047 Faithful, Dennis and Charlotte 15.00
v 12/31/18 #1052 Manasota Adventist Community Ser 12.00
v 01/09/19  #-630 Post office 30.00
v 01709119  #691 Staple's Office Supply 56.98 Add Entry " Deposits and Interest Eamed ¢ Checks Written and Bank Fees
v 01/09/19 #6932 Sam Club Store 115.24 Aot # 1 Acoonnt NS oo e
v 01/09/19 #1046 Gilberto 285.00 it : i
v/01/15/13 #6833  Ciyof Plant Cit 36258 _ 2~ | |
v 0171519 #-694 Staple's Office Supply -10.69 "Conflict of Ages" Books ~
v/ 01/15/19  #635 Sams club 2168 3 Angels Broadcast Network
v 01717119 #83 Sams club 13.48 e ool faw Cancel | Add Entry |
v 11719 #6597 Camporee chosen 39000 v Ait Conditioner - Maintenance

(é Print |

Bank Service Charge

Bereavment
Dikla Vi dels e w




Ing an entry — cont.

@& Print oK x
Deposit Report... “ Cact
Check Report...
Bank Account Balance Per Bank
[4 " BB&T Primary Checking EndngDate  Beginning [65234.33 Mj
Reconciled Through |—1—2_/-3_1/_20-18— Qa3 Ending |53'958418 Previous Bank Recs

Deposits and Interest Earned Mgee Dlepcaks... I

v 12/3118  To comect AG duplicate entry 2/07 -83.00
v 01708119 01/05/19 offering deposit 1.022.77
v 01715419 01/12/19 offering deposit 1.836.97
v 0171819  NSF check reversal #1118 on12/  -2,800.00

Balances

Bank Ending Balance 53,968.18

Cleared Ending Balance 53,978.18
Checks Written and Bank Fees More Checks... Diffanace 1000

112/31118 #8699 -285.00 A )
12/3118 #1047 Faithful, Dennis and Charlotte 15.00

v 12/31118 #1052 Manasota Adventist Community Ser 12.00
v 0170313 #6390 Post office 30.00
v 01708119  #-691 Staple's Office Supply 56.98 Add Entry " Deposits and Interest Eamed ' Checks Whitten and Bank Fees
v 01/08/19 #6892 Sam Club Store 115.24
V0103113 #1046  Giberto 285.00 pegkiih e oou Hame Iocane Siers
v 01/15/19 #8693 City of Plant City 36258 [101.15  Bank Service Charge 2] | [10.00
v 01715119 #-694 Staple's Office Supply -10.69
v 01715119 #-695 Sams club -21.68 Date Memo
v 01717113 #6986 Sams club 13.46 [0173119 [Jan Bank Feed Cance| I Add Entry |
viA1719 #6897 Camporee chosen 390.00 v




Ing an entry — cont.

é Print | OK
v|X

Deposit Report...
Check Report...
Bank Account Balance Per Bank
[4 " BB&T Primary Checking EndngDate  Beginning [55.23433 M’
Reconciled Through W A9 Ending W Previous Bank Recs I

Deposits and Interest Eamed Mare Deposits... |

v 12/31/18  To comect AG duplicate entry 2/07 -83.00
v 01/08/13  01/05/19 offering deposit 1,022.77
v 0171513 01/12/19 offering deposit 1.836.97
W 01/18/19  NSF check reversal #1118 o0n12/  -2,800.00

Balances

Bank Ending Balance 53,968.18

Cleared Ending Balance 53,968.18
Checks Written and Bank Fees More Checks... Dif 0.00

“12/31718 #1047 Faithiul, Dennis and Charlotte 15.00 ~ rierence :

v 12/3118 #1052 Manasota Adventist Community Ser 12.00
v/ 01/03/19 #6390 Post office 30.00
v 0170919 #-691 Staple's Office Supply 56.98
v 0170919  #-692 Sam Club Store 115.24 Add Entry & Interest ? & I
v 0170313 #1046 Gilberto 285.00 koo & Hsoaiiiame e E e
v 01715119 #-693 City of Plant City 36258 — - — =
/011519 #694 Staple's Office Supply 10,69 [ JEI | [
v 01715119  #-695 Sams club -21.68
v 0171719 #6896 Sams club 13.46 Date Memo
v 011719 #697 Camporee chosen 390.00 [01731439 New Entry I  Entry I
v v




Print Report

Print Bank Reconciliation Report ‘

Would you like to print a bank reconciliation report?




Print Reconciliation Report

Friendly SDA Church
Printed 2/23/2021

Bank Reconciliation (Page 1)
BB&T Primary Checking - 22 of 1/31/2019

Date Num MemoPayee Amount
Cleared Deposits and Interest Earned
01/0919 01/05/19 offenng deposit 1,022.77
0171519 01/12/19 offening deposit 1,836.97
01/18/19 NSF check reversal: #1118 on 1272 -2,800.00
12731/18 To comrect AG duplicate entry 2/07/ -83.00
Total -23.26
Cleared Checks and Bank Fees
01/0919 #-690 Post office 30.00
01/09/19 #-69]1 Staple’s Office Supply 56.98
01/09/19 21046 Galberto 285.00
01/0919 #.692 Sam Club Store 115.24
01/15/19 #-693 Caty of Plant City 362.58
01/15/19 #-694 Staple's Office Supply -10.69
01/15/19 #-695 Sams club -21.68
01/17/19 #.696 Sams club 13.46
0111719 #-697 Camporee chosen 390.00
123118 #1052 Manasota Adventist Community Se 12.00
013119 #-700 Jan Bank Fees 10.00
Total 1,242.89
Uncleared Deposits and Interest Earned
Total 0.00
Uncleared Check: and Bank Fees
12731118 #-698 July Bank Fees 12.00
123118 #-699 -285.00
12731118 #1047 Fathful Denms and Charlotte 15.00
Total -258.00
Begmnmng Balance 5523433
Cleared Deposits and Interest Eame -23.26
Cleared Checks and Bank Fees -1,242.89
Cleared Ending Balance 13119 53,968.18
Uncleared Deposits and Interest Ear 0.00
Uncleared Checks and Bank Fees 258.00
Adjusted Bank Balance 1/31/19 54,226.18




Print Reconciliation Report

é Print OK
/ Cﬁel

Deposit Report...
Check Report...
Bank Account Balance Per Bank
|4 BB&T Primary Checking Ending Date Beginning |_5_5_2—3_4—§§— w‘
Reconciled Thiough [12/3172018 graias Ending [53,968.18 Previous Bank Recs

Jewel Auditor
Deposits and Interest Earned A

v 12/3118  To comect AG duplicate entry 2/07 -83.08
v 01708713  01/05/19 offering deposit 1.022.7
v 01715119 01/12/19 offering deposit 1.836.9 ,
v 01/18/13  NSF check reversat #1118on12/  28000{ Data has been sent to the printer.

Did the reports print correctly?

f o Yes No
B ce 53,968.18
Cleared Ending Balance 53,968.18
Checks Written and Bank Fees More Checks... | Ditfonics 0.00
“12/31/18 #4699 28500 A~ rierence :
12/3118 #1047 Faithful, Dennis and Charlotte 15.00
v/ 12/3118 #1052 Manasota Adventist Community Ser 12.00
v 01/09/19 #8630 Post office 30.00
v 01709119 #6691 Staple's Office Supply 56.98 Add Entry o i ¢ c
v 01/09/19 #8692 Sam Club Store 115.24 Acct #  Account Name Income Expense
v 01/08/19 #1046 Gilberto 285.00 = — - Caded e
v 01715119 #8633 City of Plant City 362.58 I _l_'] I I
v 01715119 #8694 Staple's Office Supply -10.69
v 01715119 #6395 Sams club -21.68 Date Memo
v 0117119 #8696 Sams club 13.46 [0173179 | New Entry | ! |
v 1719 #6897 Camporee chosen 39000 v




Questions? Need more information?

* Please feel free to contact your auditor:

* Nancy Enriquez
— Nancy.Enriquez@floridaconference.com
— 321-378-6177

* Yolanda Acevedo
— Yolanda.Acevedo@floridaconference.com
— 813-716-0653

* Laverne Tavarez

— Laverne.tavarez@floridaconference.com
— 954-558-9863



mailto:Nancy.Enriquez@floridaconference.com
mailto:Yolanda.Acevedo@floridaconference.com
mailto:Laverne.tavarez@floridaconference.com
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