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Reconciling Differences

1. Look for bank fees on the bank statement not yet recorded in Jewel.

2. Verify that amounts that cleared the bank match entries in Jewel. 

3. Look for debit card payments that cleared the bank but were not 

entered in Jewel. 

4. Look for automatic withdrawals reflected by the bank but not 

recorded in Jewel.

5. Look for duplicate entries in Jewel. 

6. Look for adjustments done by bank to deposits recorded in Jewel.

7. Look for interest payments from the bank not recorded in Jewel. 

~ identifying the sources
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Jewel – Reconciliations Adjustments



Adjusting a Previous Month’s Deposit



Adjusting a Previous Month’s Deposit – cont.

1. Click on the Add Entry button to activate the journal 

entry.

2. Make sure you select “Deposits and Interest Earned.”

3. In Account Name, select the general “budget” account 

you normally use for deposits.

4. If the amount in the bank statement is LESS than the 

deposit in Jewel, enter the difference in the Expense 

box.



5.  If the amount in the bank statement is MORE than the deposit in 

Jewel, enter the difference in the Income box.

6.  Change the date to be the first day of the current month.  (It will 

not allow you to enter a date for a closed month.)

7.  Enter the memo:  “Adjustment to mm/dd/yy deposit to match 

stmt” (the date here refers to the date of the original deposit.)

8.  Click on the Add Entry button to complete the entry.  The amount 

will show up checked in the top portion with your other deposits.

Adjusting a Previous Month’s Deposit – cont.



Adjusting a Previous Month’s Deposit



For more significant discrepancies, research deeper before 

making adjustments:

• Should you be making an adjustment to the donor 

records?*

• Did the bank make an error? 

• Review donor checks to be sure the bank cleared 

them for the correct amount.

• Call the bank to inquire on the nature of the 

discrepancy. 

*Call your auditor for guidance for making adjustments to 

donor records.

Adjusting a Previous Month’s Deposit – cont.



Make note of the following information which you will 

reference when making the adjusting entry:

• Check (CK) or Journal Entry (JE) number

• Account affected (original account used to expense)

• Date of the original expense entry

Adjusting for a Previous Entry



Adjusting for a Previous Entry – cont.



Adjusting for a Previous Entry – cont.

1. Click on the Add Entry button to activate the journal 

entry.

2. Make sure you select “Checks Written and Bank Fees.”

3. In Account Name, select the same expense account of 

the original entry.

4. If the amount in the bank statement is MORE than the 

entry in Jewel, enter the difference in the Expense box.



5.  If the amount in the bank statement is LESS than the deposit in 

Jewel, enter the difference in the Income box.

6.  Enter the date as the date as the first day of the current month.  

(It will not allow you to enter a date for a closed month.)

7.  Enter the memo:  “Adj to CK___ (or JE#___) dated mm/dd/yy to 

match stmt” (the date here refers to the date of the original entry.)

8.  Click on the Add Entry button to complete the entry.  The 

amount will show up checked in the bottom portion with your other 

checks and debits.

Adjusting for a Previous Entry – cont.



Adjusting for a Previous Entry – cont.



If you make an error in your adjusting entry, from the main 

Reconciliation Screen, click on the General Journal Entry 

button…

Correcting an Adjusting Entry



Correcting an Adjusting Entry – Cont.



Correcting an Adjusting Entry – Cont.



Correcting an Adjusting Entry – Cont.



Correcting an Adjusting Entry – Cont.

Make necessary 

changes here.

Click OK to save 

the changes.



Questions? Need more information? 

 Please feel free to contact your auditor:

 Nancy Enriquez-Strassburg

 Nancy.Enriquez@floridaconference.com

 321-378-6177

 Yolanda Acevedo

 Yolanda.Acevedo@floridaconference.com

 813-716-0653

 La Verne Tavarez

 Laverne.tavarez@floridaconference.com

 954-558-9863
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