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Locally Funded Church (LFE) – Bible 
Worker Hiring Process

First Steps: 

Contact Ministerial Department 

1. Send Resume to Ministerial 

2. Seek Ministerial subsidy for evangelism funds (this is not guaranteed and is usually 

a shared cost)

3. Ministerial submits request to ADCOM for approval
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Locally Funded Church (LFE) – Bible 
Worker Hiring Process

Next Steps: 
Contact Human Resources

hrhire1@floridaconference.com

1. Complete the New Hire Questionnaire 

2. Provide Church Board Action (Minutes)

3. Submit Employment Cost Calculator/Commitment 

– Commitment must be signed

4. Once the above documents are received and the 

ADCOM approval is confirmed, HR will post the 

job on the Careers website. 

5. Please ensure to take into consideration the time 

for processing this request 
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Locally Funded Church – Hiring Process

Steps to Initiate the Onboarding

1. Once the status of the applicant is Ready to 

Hire, HR will process the New Hire Form.

2. The applicant will receive a “Welcome” email 

with instructions on how to create their ESS 

account and complete the designated 

forms. 

3. The I9 documents will need to be verified 

before the start date provided in the offer 

letter. 
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Benefits Eligibility 
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We are here to help! 

Please always feel free to contact 
our HR department for support. 
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Thank you

Human Resources Department 

407.644.5000 ext. 2313 / 2315

Loammi Mercado 

loammi.mercado@floridaconference.com

Melida Gaviria

Melida.Gaviria@floridaconference.com

mailto:loammi.mercado@floridaconference.com
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