
Form 1099-MISC and 1099-NEC 
Compliance



1099/1096 and IRS Compliance

• 2 TYPES:

1099 NEC (Non-Employee Compensation)
• All services to unincorporated vendors
• Gifts to Pastor (including Christmas, Pastors Appreciation 

Month, and Birthday $)

1099 MISC
• Rent PAYMENTS to others - IF your church has PAID rent to an 

individual or a business NOT incorporated in Florida, you are 
required to file this form.

• REQUIRED Reporting:
– $600 and up  (Cumulative)
– Including Conference Employees



Form W-9 (Rev. March 2024)

https://www.irs.gov/pub/irs-pdf/fw9.pdf

Before the church hires for services, have the vendor fill out a W-9 Form. You can get 
W-9 forms for free at the IRS website.

https://www.irs.gov/pub/irs-pdf/fw9.pdf


Report 1099 Payments

Go to Reports 
& Graphs, 
then select 
Form 1099 
Payments



Vendors on 
upper screen

Selected Vendor 
activity on the 
lower screen



Form 1099 Payments (Jewel)

SAMPLE SDA CHURCH Form 1099 Payments
   For the period from Jan 1, 2022 to Dec 31, 2022

ID  Payee             Amount 
1754 Smith, John       4,400.00 
2258 Smith, Mary       2,950.00 

After you finish selecting your vendors, 
click OK and this is how  your Report 
1099 Form will look. Just names and 
amount paid for the year. 



...preparing people to meet JESUS

SAMPLE SDA CHURCH Form 1099 Payments
   For the period from Jan 1, 2022 to Dec 31, 
2022

ID  Payee             Amount 
1754 Smith, John       4,400.00 
2258 Smith, Mary       2,950.00 

The next step will be to empty 
the data from both forms into 
the IRS 1099-NEC form. 



Filling out the 1099’s for 10 or less donors
 

1. Enter your church name and address under Payer’s name.
2. Enter Payer’s TIN (Your church tax-id number). 
3. Enter the Recipient’s TIN (tax ID or Social Security number).
4. Enter Recipient’s Name and Address. 
5. Fill box 1 with the amount paid.
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Create 3 Copies of Each Form 1099

A for the IRS

B for the Recipient

C – Your Copy



Submit both Form 1096 AND supporting forms 1099

X X

The 1096 is like a cover form for the IRS where you enter your church 
information, the 1099 types you are including and the number of forms. 



Filing Requirement:

• Effective January 1, 2024 - If you have 10 or more form 
1099s to file, the IRS requires you to file them 
electronically.

• If processing via the IRS website, you will need to apply 
for a Transmitter Control Code first:
https://www.irs.gov/tax-professionals/iris-application-for-tcc
 

• You may also process via private platforms like 
www.tax1099.com. There are others but this one 
came recommended. 

https://www.irs.gov/tax-professionals/iris-application-for-tcc
http://www.tax1099.com/


Where Do I get the Forms?

• FREE – Order online:

 www.IRS.gov/orderforms

 Forms/Instructions/Publications

or

Pick up the forms NOW for the 2024 IRS Forms 1099-NEC and / or 1099-MISC.

• Purchase at Office Supply Stores           
or

• File with Private Online Company for a fee

http://www.irs.gov/orderforms


Deadlines and Fines
• The deadline to submit the 1099 form to both recipients 

and to the IRS is the same: January 31.

• If the institution fails to issue a form by the 1099-NEC or 
1099-MISC deadline, the penalty varies from $60 to 
$330 per form in 2024, depending on how long past the 
deadline the business issues the form. 

• Keep a copy of the 1096 along with the copies of the 
1099s for the year.  Provide them with your audit 
documents when requested.

 https://www.irs.gov/payments/information-return-penalties



DONOR RECEIPTS

• Donor receipts are due to 
the donor by January 31 of 
the following year. Each 
receipt must have the 
treasurer’s signature.  

...preparing people to meet JESUS

• You can handwrite your name on each receipt, use a 
signature stamp, or have your signature already in 
Jewel so that the receipts print with the signature on 
them. 



Donor Receipt Signature

• To add your signature in Jewel:

– Sign your name using a black pen on a clear white paper. 
Write it as large as you would normally write it. 

– Take a picture of the signature with a smartphone with a 
decent camera. Put it in really good light. Stay back about 
12-18 inches and zoom until the signature fills most of the 
phone screen. 

...preparing people to meet JESUS



Donor Receipt Signature
– Email the photo to an email address that you can open on 

the treasury computer. Download it from the email, crop it 
as closely as you can using Paint or some other editing 
software, then save it as a jpg or bmp file in Pictures. 

– Save the cropped, edited signature in your Pictures folder. 

• OR:

– Scan the signature and save it as a jpg or a bmp file in a 
Pictures folder. Open it in Paint or some other photo 
editing software and crop it as closely as you can. Save the 
cropped, edited signature in your Pictures folder. 

...preparing people to meet JESUS



Inserting the Treasurer’s Signature in Jewel

...preparing people to meet JESUS

– Goto Jewel, Maintenance/Properties and on the “Church Info” tab, find the 
Receipt Signature box down towards the bottom. 

– Click on the … button and find the folder where you saved the signature file and 
click on it. Select it and click Open. 



If you are successful,  
it will look 

something like this

...preparing people to meet JESUS

Run a single test copy of a receipt before you start printing. Reports and 
Graphs/Receipts/Single/ Choose a donor/Say/ok/Print. That way you will 
know if you are satisfied with it before you print them all. 

Donor Receipt Signature



...preparing people to meet JESUS

Printing the Receipts

To print the Receipts

 1. Go to Reports & Graphs / Receipts
2. Select All
3. Click OK

The reports are one of the steps of 
closing December. If somehow you 
missed that step, here are the 
instructions to do it afterwards. 



Filing 1099’s from a Private 
Platform Sample

...preparing people to meet JESUS

www.tax1099.com



Private Platform: www.tax1099.com

...preparing people to meet JESUS

Click on 
Get Started
Now



...preparing people to meet JESUS

Sign Up 
using your 
email and 
click on 
Get 
Started for 
Free



...preparing people to meet JESUS

It will bring you to select 
the form you want to 
file. Select 1099 Series



...preparing people to meet JESUS

Enter the Payer 
(Your Church) 
Information

To enter your 
Payee (Vendor) 
Information click 
on Add Recipient 



...preparing people to meet JESUS

This screen opens to 
enter the payer 
(Church) information. 
Do not use any 
punctuation. If it has 
an asterisk, it is a 
required field.



...preparing people to meet JESUS



...preparing people to meet JESUS

When you click on 
Add Recipient, this 
box will open. Do 
not use any 
punctuation on 
the form. Click Add 
when you 
complete the 
form. 



...preparing people to meet JESUS

There will be a 
selection at the bottom 
of this form that will 
have 3 Choices who of 
which are (1) Save and 
Continue (2) Save and 
add new recipient. If 
you have more 
recipients to add, 
choose save and add 
new recipient. 

Save and Continue Save and Add Recipient

Enter the amount paid



...preparing people to meet JESUS

This is how the 
report looks 
after entering 
your forms (only 
a part of the 
report is 
showing). It will 
have the 
recipients 
information on 
a list type. From 
here you can 
view, edit, or 
delete a 
recipient. 



...preparing people to meet JESUS

Make sure you select how you want the forms delivered either USPS, eDelivery, oi 
TIN Match. 



...preparing people to meet JESUS

When you finish 
entering 
recipients or 
vendors, select 
submit for this 
payer. 



...preparing people to meet JESUS

After you submit the 
forms, it will take you 
to the fee/payment 
section. In this case, 
the filing of the 4 
forms costs $11.60, 
which is about $2.90 
per form plus the 
USPS mailing fee of 
$7.40.



...preparing people to meet JESUS

You will get a 
confirmation 
receipt with a 
reference number. 



...preparing people to meet JESUS

Yolanda A Acevedo – 813-458-6595
Yolanda.Acevedo@floridaconference.com

Nancy Enriquez – 321-378-6177
Nancy.Enriquez@floridaconference.com

La Verne Tavarez – 954-558-8669
LaVerne.Tavarez@floridaconference.com

Thank you!

mailto:Yolanda.Acevedo@floridaconference.com
mailto:Nancy.Enriquez@floridaconference.com
mailto:LaVerne.Tavarez@floridaconference.com
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