
TREASURERS' SEMINAR – YEAREND REMINDERS

DECEMBER 12, 2024
PRESENTED BY: LA VERNE TAVAREZ



AGENDA

Collecting Form W-9

Final 2024 AdventistGiving Deposit

Bank Reconciliations



COLLECTING FORM 

W-9



COLLECTING FORM W-9

• Form W-9 is an IRS document 

• https://www.irs.gov/pub/irs-pdf/fw9.pdf

• How Do I Know When To Use Form W-9? Use Form W-9 to request the 
taxpayer identification number (TIN) of a U.S. person (including a resident 
alien) and to request certain certifications and claims for exemption. (See 
Purpose of Form on Form W-9.) For federal tax purposes, a U.S. person 
includes, but is not limited to: • An individual who is a U.S. citizen or U.S. 
resident alien; • A partnership, corporation, company, or association created 
or organized in the United States or under the laws of the United States; • 
Any estate (other than a foreign estate); or • A domestic trust (as defined in 
Regulations section 301.7701-7). 



Recipients of payments 
from your Church need 
to complete:
1. Name
3a. (classification)
5., 6., Address

Occasionally, you may 
need to complete a W-9 
on behalf of your 
Church to receive a 
donation from a 
business or estate.



ISSUING 1099-NEC 
Common instances where a 1099-
NEC needs to be issued:

- To Contract workers

- Anyone paid $600 and over

- Musicians

- A/C Repairs

- Lawn/Yard care

- Custodial Workers

- Anyone paid routinely that 
is not on payroll

- Pastor Appreciation Gifts 
over $600

- NEVER FOR 
BENEVOLENCE



FINAL 2024 

ADVENTISTGIVING 

DEPOSIT



DECEMBER 31, 2024, ADVENTISTGIVING 

For members and donors to take advantage of tax-deductible donations - 
donations must have been made by the end of the corresponding tax year for 
them to be considered tax-deductible. For example, donors have until Dec. 31, 
2024, to make donations eligible to be claimed on their 2024 tax return due by 
the 2025 tax deadline. Therefore, the last AdventistGiving deposit of the year 
must be entered before you close the month of December and reflected on the 
2024 Contribution Receipt of the donors.

December 31, 2024, falls on a Tuesday this year, and members and donors may 
give donations until midnight. Within 48 hours, you will be able to see and 
download your deposit report. However, the funds may not be deposited into 
your account until six days after (January 6, 2025).   

The December remittance is required to be submitted to the Conference on or 
before January 10, 2025. Therefore, the December 31, 2024 AdventistGiving 
deposit will be in your bank account at that time and needs to be included in 
your year-end Remittance.



ENTERING ADVENTISTGIVING

Reminder on entering AdventistGiving via Import Offering:

Go to – AdventistGiving.org

Click on – Treasurers Portal

Download – the CSV report for the deposit selected
(The PDF report cannot be used at this time)

Go to Jewel – Click on Start New Offering
 - Then click on Import Offering
 - Go to your Downloads Folder (if you did not 
  save your file to a specific folder)
 - Select the AdventistGiving file and then click 
  Open
 - If any Account or Donor names appear in red 
  letters you will need to MAP each account or 
  donor separately before clicking OK to accept the 

 Deposit.



BANK 

RECONCILIATIONS





RECONCILING USING JEWEL
Reconciliations should be done upon receipt of the bank 
statement.

• Checking account statements are generated 
monthly

• Some savings and investment account statements 
are generated quarterly

Using Jewel

• Click on Reconcile or Reconcile Bank Statement

• Select the account you will Reconcile

• Enter the statement ending date and statement 
ending balance

• Mark only those transactions in Jewel that match 
the items that appear on your bank statements

• Be careful to select transactions within the current 
period or before the statement was generated – 
NOT future transactions.

• Any entries inadvertently missed can 
be entered if you reconcile your 
account before sending the monthly 
Remittance

• If you are reconciling after you have 
sent the remittance, checks, and 
withdrawals can be entered using the 
options in Reconcile

• Seek assistance from your Auditor if 
you missed entering a deposit.

• NEVER enter donor received 
deposits using a Journal Entry



CONTACT INFORMATION OF AUDITORS

• Northwest and Central West Florida

• Yolanda Acevedo

• Email: Yolanda.Acevedo@FloridaConference.Com

• Northeast and Central East Florida

• Nancy Enriquez

• Email: Nancy.Enriquez@FloridaConference.Com

• Southeast and Southwest Florida

• La Verne Tavarez

• Email: Laverne.Tavarez@FloridaConference.Com



THANK YOU!

We value you and thank you for your 
dedication to the Great Commission.  

Your prayers, financial support, and 
dedication bless our communities and 
many souls worldwide.
~ not looking each of you to his own things, but each of you 
also to the things of others. Philippians 2:4


	Slide 1:    Treasurers' seminar – YEAREND REMINDERS  December 12, 2024 presented by: La Verne Tavarez 
	Slide 2: agenda
	Slide 3: Collecting form W-9
	Slide 4: Collecting form w-9
	Slide 5
	Slide 6: Issuing 1099-nec 
	Slide 7: Final 2024 Adventistgiving Deposit
	Slide 8: December 31, 2024, Adventistgiving 
	Slide 9: Entering Adventistgiving
	Slide 10: BANK RECONCILIATIONS
	Slide 11
	Slide 12: RECONCILING USING JEWEL
	Slide 13: Contact INFORMATION OF AUDITORS
	Slide 14: Thank you!

