SOME JEWEL BASICS

Treasurer’s Meetings 3/28/24



HOW TO VOID A CHECK



ﬁ Jewel - Friendly SDA Church

File  Offerings Accounting Maintenance Help

Make General Journal Entry...
Make Manual Remittance...

Write Checks...
Transfer Funds...
Reconcile Bank Statement...

Reports and Graphs...

NextStep: Start New Offering

Write Checks
Transfer Funds

. iy /
’ Reconcile
| Reports & Graphs iﬁ
Auditor s

Florida Conference of SDA j ) ‘,' b Last offering: 1/12/19
Friendly SDA Church - December, 2018 I:@st check #1046, written 179719
i A % >
\ Yolanda Acevedo. Treasurer R %

R

..’M 4

[ %



s Void a Check

Time Period

(¢ Last 3 Months Only

* Show All Checks

Cancel

11/23/18 1037

Florida Conference of SDA

~ Sort Order
@ Date " Check # " Payee  ( Amount " Memo
1. Choose a Check:
Date|Check #  |Payee | Amount| Memo
011719 -697 Camporee chosen 330.00 pathfinders camporee 2019
0111719 636 Sams club 13.46 kitchen supplies cups plates
0115119 655 Sams club -21.68 the church orden was mix with the customer behind
01/15/19 694 Staple's Office Supply -10.69 retun emvelope
0171519 633 City of Plant City 362.58 January bill
01/08/19 692 Sam Club Store 115.24 kitchen supplys and toilet papers
01/09/19 1046 Gilberto 285.00 january
01/08/19 691 Staple's Office Supply 56.98 adding machine ,staples bonds rolls
01/09/19 630 Paost office 30,00 stamps

0.00 to the tithe eft

-2. Enter Memo:

Date Memo

|08/21/19  |Void check #-697 on 01/17/19




- s Void a Check X _

TS oy PV s o ils
Yot o Choek ok, | X

Cancel
Time Period
(" Last 3 Months Only (¢ Show All Checks
~ Sort Order
& Date " Check # " Payee " Amount " Memo
1. Choose a Check:
Date|Check #  |Payee | Amount| Mema -
01717119 -696 Sams club 13.46 kitchen supplies cups plates
01717119 697 Camporee chosen ‘ 390.00 pathfinders camporee 2019
01/15/13 -635 Sams club , -21.68 the church orden was mix with the customer behind
011519 694 Staple's Office Supply _ -10.69 retun emvelope
01/15/19 -693 City of Plant City _ 362.58 January bil
0170919 632 Sam Club Store 115.24 kitchen supplys and toilet papers

0 046 Gilberto | 285.00| january

01/09/13 -691 Staple's Office Supply _ 56.98 adding machine ,staples, bonds rolls
01/09/13 -630 Post office _ 3000 stamps

11/29/18 1037 Florida Conference of SDA _ 0.00 to the tithe eft

07/30/18 -651 Plant City SDA Church 2,210.08 To transfer balance for old to new checking
06/25/18 -650 Florida Conference Association | 3,193.42 may payroll

06/08/18 15681 Kiwi Nursery Service 285.00 6/18 yard

06/04/18 -649 Frontier (was Verizon) _ 127.07 may

06/04/18 -648 City of Plant City _ 33012 may water bil

06/01/18 1570 Eamhardt, William _ 200.00 may 2018

05/31/18 -645 Frontier (was Verizon) _ 127.40 apil _'J
AC NN CAT TV oceme Mloactean Macem ams R Ta T I s B |

- 2. Enter Memo:

Date Memo
|08/2119  |Void check #1046 on 01/09/19




JlewelAuditor

You are about to void check #1046,

written on 01/09/19
to Gilberto
for $285.00
Because this check's accounting period is closed,
a correcting entry will be made in the current accounting period.
l Is this correct?
@)
| @
CHURQHS
/> TREASURERS O
SEMINARSX
Florida Coénlierenc?e




Checks “Written and Bank Fees More Checks...
09/02/22  #-454 Double Tree by Hiltan 414 A

02/29/24  H-BEE Double Tree by Hilton S 3144

® Check them both on your next reconciliation to remove them from the reconciliation screen.
They net to zero.



HOW TO PRINT RECEIPTS

And More



Financial Summary
Monthly Budget

Contribution

Deposit
Transfer/allocation
Contribution Statistics
Income/Expense

Balance Sheet

Account Journal

Bank Reconciliation

Accounts

Monthly Expense

Graphs I
Form 10939 Payments I




el
Wi Select Donors

Donors

@ Al

starting Dono

(Fust Donor)

Ending Dc
_ast Donor)

cCancel




Jowd
iz Select Donors

Donors

Al (¢ Single (" Range

Starting Donor ID or Name

iFailhful, Rita - 5Laurelcheny Ct.

cCancel




% Receipts

Donars... | | Sinale Donar: Faithful, Dennis and Charlatte
17 To 12!31)‘1?

~ Dates

Faithful, Dennis and Charlotte
Contribution Summary:
T ax-deductible contributions:
Tithe
Church Budget
Bereavment
Bible Worker
T ax-deductible Total

Contribution Detail:

Date
m/arn7
maoFn7?
m/28n7
m/28M17
02/2517
02/2517
31117
031817
041517
041517
04,2217
05/06117
05/06117
051317
05/2017
06/0317
06/0317
081717
061717
06/2417
07/mA7
7/mn7z
08/05117
08/0517
81217
03/02/17

@ Summary
" Detail

Amount
100.00
100.00
100.00
200.00

85.00
100.00
200.00
100.00
200.00
100.00
100.00
100.00
200.00
100.00

50.00
100.00
200.00
100.00

5.00

50.00
100.00
200.00
100.00
200.00
100.00
100.00




% Receipts

Donors... | | Single Donar: Faithful, Dennis and Charlotte

Dates

First Week| Second'Week
Faithful, Dennis and Charlotte
Month of January, 2017
Tithe
Church Budget
Bible Warker
‘Weekly Totals

Month of February, 2017
Tithe

Church Budget

Bible Worker

Weekly Totals

Month of March, 2017

Tithe 50.00

Church Budget 50.00
tible Worker 100.00

‘Weekly Totals 200,00

Month of April, 2017
Tithe

Church Budaget

Bible Worker

‘Weekly Totals

Month of May. 2017
Tithe

Church Budget

Bible WwWorker

Weekly Totals

Month of June, 2017
Tithe

Church Budget
Bereavment

Bible Worker

‘Weekly Totals

Month of July, 2017
Tithe

Church Budget

Bible ‘Worker

Third ‘Week| Fourth Week

50.00
50.00

100.00

50.00
100.00
150.00
300.00

40.00
95.00
50.00

185.00

50.00
50.00

100.00

Fifth'week| Monthly Totals

@v to Clipboard




/O

Jo
wis Select Donors

Donors
Al " Single (¢ Range

Starting Donor ID or Name
|Faithful, Cherokee - 4305 Old Mulberry Rc « |

Ending Donor ID or Name

IFaithful, Summer - 4305 old mulberry rdfilg

OK/ x

cancel



HOW TO BACKUP FILES



Jos|

Wiz Jewel - New Smyrna Beach SDA Church V

File  Offerings  Accounting Maintenance  Help
Edit Names...
Edit Accounts...

e e f o Church Info T Intemet T Accounts T Reparts T Repart Fo

Properties...

' TR .

"Create Backup Copy' Destination

|E: U zershMancyDocumentst) ewel\B ackup Browse...




Properties oK, | |

Browse Far Folder

Choose Backup Path

Church Info [nternet Accounts Reparts Report Fo
| [ [ [ [

Backup Fath £ This PC

= Libraries
"Create Backup Copy" Destination oF MNetwork

|E:"~L| zerghM ancyhDocumentsh) ewelhB ackup Browse...

_0OB 2023
Desktop Various
Far E Drive
GPUCache

Mave ta O Drive

Backup Fath

"Create Backup Copy'' Destinatian
|E:'xU zerg'MancyhDesktophFor E Drive




ﬁ Jewel - New Smyrna Beach SDA Church

File ~ Offerings Accounting Maintenance  Help

Open Database... Ctrl+0O
Creste Backup Copy...  Ctl+B
File Transfer

Utilities

Exit

Create Backup Copy

A full backup is about to be created at "Ci\Users\Mang\Desktop\For E
Drive”




&._‘ Jewel - New Smyrna Beach SDA Church

File  Offerings  Accounting  Maintenance  Help

Open Database... Ctrl+O
S~ - -
Create Backup Copy... Ctrl+B
File Transfer > n
Utilities > Restore Full Backup (,jlb)...
Exit Restore Partial Archive (,jla)...

- o ChurcnAccou

Compact or Repair a Database...

Create New Database...

Find My Database Ctrl+F
Find Backup Copy Location Ctrl+L

Import Names and Addresses...




HOW TO SEND/RECEIVEYOUR

DATA TO AUDITOR




}z;l Jewel - New Smyrna Beach SDA Church

File  Offerings Accounting  Maintenance  Help

Open Database... Ctrl+0O
- - -
Create Backup Copy... Ctrl+B
\ p Lopy ‘
y File Transfer > Ssend to AUdifOFr (for local church treasurer)
Utiliti Download Databases from Jewel server...
tilities >
Exit Send Month-end Backup to Conference...

T — S UTCH ACCOU Download Month-end Backups from Jewel server...




I N

u;! Jewel - New Smyrna Beach SDA Church

File  Offerings Accounting  Maintenance  Help

Open Database... Ctrl+0
- - -
Create Backup Copy... Ctrl+B ‘ = a_?g_
File Transfer > TReceive from AUdifOl”l church treasurer)

Download Databases from Jewel server...

Utilities >

Exit Send Month-end Backup to Conference...

T — el ACCOU Download Month-end Backups from Jewel server...

— —

—

-
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