
SOME JEWEL BASICS
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HOW TO VOID A CHECK











ON THE RECONCILIATION

• If the original check and the voiding were made on the same month, Jewel will just zero -0-

out the item.

• If the original check was written on a closed month, Jewel will create a negative deposit as 

the following example.

• Check them both on your next reconciliation to remove them from the reconciliation screen. 

They net to zero. 



HOW TO PRINT RECEIPTS

And More















HOW TO BACKUP FILES



FIRST, HAVE THE CORRECT SETUP FOR THE BACKUP

• Insert your flash drive on the external slot.

• Maintenance / Properties / General Tab



FIND AND SELECT YOUR EXTERNAL DRIVE (BROWSE)

• Click on Browse to select the location of the external drive. 





TO RETRIEVE YOUR BACKUP COPY



HOW TO SEND/RECEIVE YOUR 
DATA TO AUDITOR



Send to Auditor

File / Utilities / Send to Auditor



• File / Utilities / Receive from Auditor

Receive from Auditor
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